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WINET TS [E-\Ermin?
No-cost Internet based system

Fast & easy to use

Electronically verifies the employment
eligibility of
— Newly hired employees

— Existing employees assigned to work on a gualifying
Federal contract

Helps maintain a legal workforce

Protects jobs for authorized workers

Partnership between the (J.=. [Depariment of
Security and the Socizl Security Adminisiraiion
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=Nermy & ihe FAR Z\ersy Claluse

Federal Acquisition Regulation (FAR) final rule
requires that as of September 8, 2009 federal
contractors with contracts containing the -~ 2
=-Verify clause must use E-Verify as a
condition of their contract
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Affected Contracts
2rime Coniraeis
« Awarded or modified on or after September 8,
2009 to include the [-A = [=-\/eriyy Cleause
 Value above 100,000
e Period of performance of 120 cziy/= o nMere

At least some of the contract work Is
performed in the United States

* Does not include contracts for Commercially
cveilzhle aff-the-shelf (COTS) items and related
services
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* Prime contract contains the [-A = [=-\/criy cleauceE

« The A= [=-Verify clause flows down to all tiers
of subcontracts

* Prime contractor is responsible for insuring that
the -/ = [=-Verify clause is included in qualifying
subcontracts
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Value of more than %= .000

 Contractis for commercial or noncommercial
services or construction

« At least some of the contract work is performed in
the United States

* Does not include contracts for Commecrcially
cvellehle arf-fhe-shelf (COTS) items and related
services
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« EXisting contract

* Period of performance extends at least six months
after September 8, 2009

» Substantial amount of work or number of orders
expected during remaining performance period

« Contract may be bi-laterally modified to include
the AR [E-\/eriiy cleuse
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* For a contract with the -~ = =-Verify clause awarded
on or after Scpicmber 6, 2008 verify
 All existing employees working on the contract

« All new employees hired after the date of enroliment
In E-Verify

 Entire workforce

Special Category Employers
« May limit verifications to new & existing employees
assigned to contract

Institutions of Higher Learning State & Local Governments
Federally Recognized Indian Tribes
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Enroll or Upezic Your Campany Praile
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How (o cnrall

Go to vinana.elis . GeM/I=-\Eriy
Under click =-\/crimy [=nrellment:

Home | Espaiiol | Index

Entire Site (O Justthis section e}

FORMS RESOURCES NEWS

Horme = E-‘erify = Printer Friendly
Wiy E-Werify?

Getting Started
Frogram Highlights

E-Verify

* Westat Report

= E-Verify Informational Seminar

® Sign up for a Yehinar

= E-“erify Facts and Stats -
Archive

* E-Verify Program Statistics

* Federal Contractors Reqguired
to Use E-Verify

* UUSZIS Update: Form -9

E-verify for Federal Cantractars rtonroporen NG| © oo supprt o £very

rkin the United States. S * Ahout Form -9 and E-Verify
ing the employment * CcontactUs

Fowvwer Foint
Fresentation { PPT) pecsiinsemnartipwin | | iccongion e
E-Verify Enrallrment

E-Verify Llser Login

E-erity DA Lser Login

= E-Verify User Login
I o E-yarify D User Login
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DEierminingG Wiha e VeEris

Verify existing employees
* Hired after November 6, 1986
« Working in the United States

* Performing direct substantial work on a
contract containing the A= [=-\/Eriiy cleause

* Includes short term & temporary employees
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DEErmIininG Wihe e VeErf/
Siep i = The woerlderee

—Am | going to verify...
...my entire workforce (all new hires and all
existing employees throughout the company)
O

...All new hires organization wide and existing
employees assigned to the Federal contract
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DEErmIininG Wihe e VeErf/
Slien 2 — Empleyces yan cen'f rum threuali
ESVIErRY

 Hired on or before November 6, 1986 who are
continuing in employment

« Already confirmed as Employment Authorized
who are continuing in employment
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DEErmIininG Wihe e VeErf/
SiEp 2 = Empleyces e ey ChersE naiin
VETTT

* New & existing employees with an active
confidential, secret, or top secret security
clearance OR HSPD-12 compliant credentials

 Existing employees who perform support work
(administrative, overhead, indirect)
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Ensure your contract has the -~ = [=-Verify Clause before
verifying existing employees

Note your enroliment date

90 calendar days from enrolling or updating your
company profile to enter Form 1-9 information for
new & existing employees

180 calendar days from choosing =111
Workforce to verify entire workforce

February 23, 2010
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Opinen | Opiren [l
Complete new Forms I-9 ~ Complete new Forms I-9

for all employees who will when required and
be run in E-Verify update existing Forms I-9

when allowed

When completing new Forms [-9

e Current rules for Form I-9 apply (e.g. no expired documents)

e Use Form I-9 with (Rev. 02/02/09) or (Rev. 08/07/09) — expiration date
for both forms is 08/31/2012

February 23, 2010 E-Verify for Federal Contractors - EVIS 2010 17



=orm -G & exIsiimnG cmployeeEs

Opiren [ When ie campleic 2 new =arm -G

(L

* The employee presented an expired document on a
previous Form [-9

 Employment authorization as stated in Section 1 has
expired

* The List B document previously submitted did not have a
photo or you are unable to determine if it had a photo

* The employee is a Noncitizen National and was unable to
separately attest to that status on a previous Form
-9
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=orm -G & exIsiimnG cmployeeEs
Opiren I VWhen e canipler

& NEW [=orm -8

(L

 The employee presented a document such as a
Certificate of Naturalization or Form [-688 that was
acceptable at the time of completion of the previous
Form [-9, but Is no longer acceptable

 The employee’s immigration status has changed.
 The employee’s name has changed

e The previous Form I-9 did not conform to |-9
requirements at time of completion
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=orm [-0 & cIsiingG cmployeeEs
Opiren (I UpeaiinG 2 previcus Faimm (-6

If your employee...

...presented an unexpired Form I-551 (Permanent
Resident Card) or Form |-766 (Employment
Authorization Document) and it is still unexpired,
photocopy the document & keep it with the
employee’s Form [-9

...did not provide his or her Social Security Number
(SSN) or if the employee claims that the number
was changed by SSA, the employee should update
Section 1 with the current SSN
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=orm -G & eXIsiimnG cmployeeEs
Opiram Il Upoai:mg Eprevieus Farmn (-6

If your employee...

...Indicates his or her Alien number has been
changed by the DHS, update Section 1 with the
current Alien number

..presented an unexpired Form I-551 or U.S.
Passport & the document has since expired, you
may not request the employee to present an
unexpired version of either document
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oW G6ES

autharizd it Fimply.
ra s it Bl koo the o

Form I-9
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AN [E-\EIY CESE
nitel veriiicaion resulis will he

SSA Tentative

Employment : : DHS Verification
Authorized Nonconfirmation in Process
(TNC)

The employee is There is an DHS will usually
authorized to work information mismatch = 'esPond within 24 hours
with either
You record the Employment
system-generated Authorized
verification number on or

Form 1-9 and resolve

the case in E-Verify DHS Tentative

Nonconfirmation

February 23, 2010 E-Verify for Federal Contractors - EVIS 2010 23



* Inform the employee of the TNC

 Print the TNC Notice and review it with the
employee

N@
GONIESTH

Refer employee to
appropriate agency

You may terminate the
employee and close the
case in E-Verify

February 23, 2010
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2zheling & ThC

» The employee has cighi [Fcocral Government
workdays from the referral date to visit or call the
appropriate agency and resolve the discrepancy

e The employee continues to work in full status
during the TNC resolution process

« DO NOT take any adverse action based on the
TNC against the employee during the resolution
process
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Henelimng & TINC

Once the employee resolves the record discrepancy,
he/she should inform you

Check E-Verify periodically for one of the following
responses

Employment Authorized
Review & Update Employee Data

Case in Continuance
DHS Verification in Process
DHS No Show
Final Nonconfirmation

February 23, 2010 E-Verify for Federal Contractors - EVIS 2010
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EmpleyesiespansiiliEies

 Unless you are a Federal Contractor with FAR
=-Verify Clause only use E-Verify to verify new
hires

* Once you begin using E-Verify, you must verify
new employees no later than the =" business day
after the employee begins working for pay

* You must apply E-Verify procedures to A[_I_ e
hires, regardless of citizenship status
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Beisicis

This employer will provide the Sockal Sacurlty Administration
(S5A) and, It necessary, the Department of Homeland Securlty
(DHS), with Information from each new
employee’s FOm +9 T conmm work
autharzstion.

IMPORTANT: |t the Govemment cannot
confirm that you are authorized to work,
this employer I required to provide you
written Instructions and an opportunity
10 CONtACt SSA and,or DHS Defore taking
adverse action against you, Including
TEIMINating your employment.

Employers may not use EVerffy to pre-screen Job applicants of
to re-verHly current employees and may not limit or Influsnce the
cholce of documents presanted for use on the Form 3.

Employmont Verification. m Dona.

e information on E-Verify,

ntact DH

1-888464-4218

m

This Employer
Participates In

-Verify

In order to determine whether Form +3 decumentation |s valld,
this employer uses EVeriy's photo screening teol to match
the photograph appeanng on some
permanent resident and empKyment
suthorization cards with the officlal LS.
Citzenship and Immigration Sences’
(USCIS) photograph.

¥ you belleve that your employer has
vhlated Its responsibiiities under this
program o has giscriminated Sgainst
you during the verflcation process
Dased UPON Wour mational orign  or
citizenship status, please call the Office of Special Counsel at
1-800-255-7688 (TDD: 1-800-237-2515).

EVERIFY 1% & BERVIEE 6F BHS AND 338

IF YOU HAVE THE RIGHT TO WORK,

-Ill.,hll'l}l

Don't let anyone take it away.

Ifyouhavealegalrightto  Youshould know that- Ifany of these things have
work In the United States, happened toyou, you may
there are laws to protect Noemployer candenyyou  have a valld charge of
you ajob or fire thatcanbe
In the workplace. of your national origin or filed with the OSC. Contact

cltizenship status. the OSC for assistance In

yourown language.

In most cases emplayers

«cannot require you to be a

US. cftizen or permanent

resident or refuse any

legally acceptable

documents.

4

U.S. Department of Justice
Civil Rights Division

Call 1-800-255-7688.TDD
forthe hearing Impaired Is
1-800-237-2515.

Office of Spedial Counsel for
Immigration-Related Unfair

In the Washington, DC,
area, please call
202-616-5594, TDD
202-616-5525

Or write to:

US. Department of Justice
Office of Special Counsel - NYA
950 Pennsylvania Ave, NW.
Washington, DC 20530

February 23, 2010

E-Verify for Federal Contractors - EVIS 2010

28



Tpleyee rnehis

The employee has the right to contest a tentative
nonconfirmation (TNC) from SSA or DHS

Employees who believe they have been subjected to
discrimination should call

IDERERMENT 01 JUSTCE

CiviRRefiEs F‘ivmon

Omrr TS[ [Foun clar
o]
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Customer Support: (666) AGA-/A216

E-Verity E-Mall: [=-\/cili/(@0olis.60\

E-Verify Website: w60 s . GoV/I=-\/ET
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DIscGlalmeErn

Immigration law can be complex and it is not
possible to describe every aspect of the process

This presentation provides basic information to
help you become generally familiar with the rules
and procedures

For more information on the law and regulations
please see our website: www.dhs.gov/E-Verify
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